ALL INDIA INSTITUTE OF MEDICAL SCIENCES

ANSARI NAGAR, NEW DELHI-110029
(SECURITY DEPARTMENT)

F.No.11. Security /Circular/2016 December 03, 2016
CIRCULAR

Sub:- INTRODUCTION OF NEW IDENTITY CARDS FOR ALL PERMANENT STAFF.

It is notified for all the permanent employees of AIIMS, New Delhi to apply for their
new High Secured Plastic Identity cards. The bilingual application form for issue of
Identity card can be collected from the security department during office hours on all
working days from 8% December 2016. The form can also be downloaded from the
AIIMS website. The identity card will be issued from January 2017 upon
surrendering the old identity card.

In order to obtain their new identity card, all permanent employees of the institute
are requested:-

i) To fill the application form which can be downloaded from AIIMS website or
collected from the security counter at main gate of Admn. block.

ii) To submit the filled form from 10t December 2016 in the office of the Chief
Security Officer in Room No. 2, Ground floor, Admn. biock, AIIMS, New
Delhi for preparation of data bank of all permanent employees.

1ii) To go to Room No. 01, Gents Hostels, next to the gate for photographing
and signature according to the Department/Centre wise schedule to be
displayed on AIIMS website and notice boards shortly. The new identity
card will issued then and there. All efforts will be made to keep this process
quick and hassle free.

Further, all the AIIMS employees are advised to please display their Identity cards
while on duty and particularly while entering the office and hospital premises as the
security staff have been issued with instructions not to allow entry inside the offices,
wards & other important areas to any authorized person other than those with
passes, and employees on production of their identity cards. AIIMS is a premier
institute of national importance and faces significant security threat. Also, a large
number of VVIP's & VIP’s visit AIIMS for various purposes. Hence, it becomes
necessary to display the identity cards while on duty.

Your co-operation in this regard will be highly appreciated, as it would enable us to
check the movement of unauthorized persons in the AIIMS campus and also help us

in maintaining cleanliness at the same time.
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be attested by HOD)
SEE B A (FTE AT A F e et e
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SH TR BT HIUI/Reason for issue . (i) oven uEenst U5l SR8 /introduction of New identity Card |

. (if) @3 fergfe/Fresh Appointment
. (iii) uA 3 uf¥ada/Change in Address

: {iv) A ﬁ I /Loss

1 {v) TAATARTransfer

: (vi) T&TTH 3 URkada /Change in Designation
1 {vii) BE-TS AT/ Mutilation
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furnished above are true and correct.
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Certified that 1 have not received / in possession of any l-card from any other department of AIMS.

3Tyes @ gATaE / Signature of Applicant

SraTISTE /3TTEYT BT Aret TR B FIEIAR U HER /

Signature and stamp of HOD/Forwarding Authority TSI / Dated oorccnsnirnemssarees
feoqoft / Note :- !
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qEaTE-tE T NS S Al Bt 3?‘Rﬁmwﬁmsmmum~ﬁmawﬁﬁmaﬁn Photo & Signature to
be affixed on the ID card will be taken at the ID card counter.

e B E S S BE-UE TS UT FEABT TEIE WA . 250/ AT 3PS UTE, GATTHTE TUE, TR, ag
faeell Uz Fed & =g SR e SR | T T S 3 A 3 g RerpTra Terwd Bl S | in case of loss

and mutilation, duplicate ID card will be issued afer payment of Rs. 250/)- at the cash counter, Admin. Block, AlIMS,
New Delhi. Police complaint to be attached in case of loss of ID card.

Biea T 1, 3 TS 4 TER o1 H aRE siPraref }1 It is compulsory to fill eolumn no. 1,3 &4 in Hindi language.
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